Proofreading/Editing Symbols

Symbol
Meaning






¶

Start a new paragraph





(

Indent 5 spaces






TS?

Missing or unclear topic sentence/thesis



Det

Add specific details



Trans

Add transition word or phrase


   ^

Insert word(s)

        Switch word order

        Omit word(s)

…

Leave as it was (disregard deletion)

   /

Add a space (separate the words)

            Omit the space

ww

Wrong word (wrong meaning – use another word)

wordy

More words than needed (rephrase to be more concise)

Inf

Informal language (slang, cliché, casual expressions)

vague

Too general (be more specific)

Bal

Parts of the sentence are not balanced (not parallel)

Frag

Fragment (incomplete sentence)

RO

Run-on (fused sentence or comma splice)

vb

Wrong verb form or unnecessary shift in verb tense 

S/V

Subject-verb agreement error

Pron

Wrong pronoun type, pronoun point of view shift 

Pron Agr
Pronoun-antecedent agreement error

MM

Misplaced modifier

DM

Dangling Modifier

sp

Spelling or homonym error

Com

Missing or unnecessary comma

QM

Missing, misused, or unnecessary quotation marks

ap

Missing or unnecessary apostrophe

Punct

Other punctuation error

Cap

Missing capitalization (with underlined letter)
lc

Unnecessary capitalization (make lower case)

